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when the organizing books are just as overwhelming as the
chaos and confusion, it might be worth the effort to stop... and
think. This is the premise behind Dr. Marilyn Paul’s book, It’s
Hard to Make a Difference When You Can’t Find Your Keys.
This is the last of a three - part series with both continuation
and review. Here are the seven emotional steps to organizing
according to Dr. Paul.

1: Purpose

Why? Why do you want to be organized? What will being
organized do for you? What do you want to be able to do?
Write this down. You work best when you have a purpose and
when you've acknowledged it.

2: Vision

Give yourself a sense of direction and see yourself actually
living your purpose. Visualize finding your keys or important
papers in the same place. Visualize clothing where it belongs, a
clear floor, a simple kitchen. Once you can mentally see what
you want, you will start to develop strategies to get it.

3. Reality, Taking Stock

This is connecting the dots between behavior and
consequences; finding the correlation between habits and
living a life of perpetual drama.

At the physical level you take note of what you see: the house,
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At the emotional level, you determine why it’s not working,
Why aren’t you in control? What emotions, either from the
past or the present, are keeping your life in chaos?

At the mental level, take stock of your thinking and beliefs as
it pertains to your behavior. Is the clutter proof that your life
is important? Will organizing your office really keep you from
being creative? Do you procrastinate because you believe you
work better under pressure when really, you don’t? Is it easier

or worthier to take care of someone else’s issues than your
own?

The spiritual level allows you to holistically feel your space
and your life. Do you feel warm and welcomed in your home
or office; is it comfortable? Are you at peace with yourself,
your integrity, and your reputation?

4. Support

Ask friends, family and co-workers for help. Seek peer coaches,
life coaches, professional organizers, organizing support
groups. Do not sacrifice your health, home, or reputation to
clutter.

5. Organizing Wisdom - Strategies for Change:

Develop one good habit: cleaning up counter tops at the end
of the day, hanging up clothes before going to bed, putting
keys and glasses in the same place every day, filing papers for
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S minutes. Do one habit for one week, reminding yourself
what it will cost you if you don’t. All those little movements
that at first seem a waste of time are the small habits that will
sustain your ability to remain organized.

Be respectful of your things and your money. Do you own
things or do they own you? Are you shopping or hoarding?
Understand clearly the difference between “wants” and
“needs” and apply that directly to your budget and your
space.

Beware of “yes”. Volunteering is a wonderful thing, but it’s
also time given to more responsibilities, phone calls and
meetings. Give yourself permission to say “yes” to yourself
and the time you need to keep your own life together.

Be realistic about time. “It shouldn’t take that long” is vague
and a guarantee that you won't finish what you started or be
where you should when you should.

TNT -Today Not Tomorrow. It's all about taking
responsibility and moving at a slow and steady pace.
Procrastinating is for the drama queens and martyrs who
spend more time in angst-ridden guilt and suffering than in
just doing the task.

Allyou have is your name. Have a reliable place to mark your
appointments and commitments. Qur reputations are built
on our abilities to keep our word and set standards.

6. Action

Assign yourself reasonable amounts of time and reasonable
goals (review my calendar for the week; throw out old paint
cans) not huge projects (plan for the year; clean the garage)
Focus on what you have accomplished, not how much more
there is to do, and then reward yourself. Ask for help.

7. Going Deeper

Learn to take care of yourself better; do the deep emotional
work that can free you from destructive habits and emotional
pains. Staying motivated is easier if you make lists of what
youlove in life. Seeing the big picture will help you maintain
the patience and understanding of dealing with the small
tasks and habits. Understand how you want to live and what
it takes to lives that way.
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